SELF APPRAISEL

FOR

ACADEMIC PERFORMANCE INDEX

(API)

(UGC Regulations, 2016 No.F.1-2/2016(Fourth Amendment) dated 11th July, 2016.)

For the Year

2021 - 2022
SELF APPRAISAL FOR ACADEMIC PERFORMANCE INDEX (API)

(FOR ASSISTANT PROFESSOR IN _________________)
SESSION / YEAR : 
Objectives: 1) To be aware of Self Appraisal
2) To evaluate and document one's own performance

3) To facilitate Career advancement of teachers

Concept:
Teachers are well familiar with assessment and evaluation of students. Self-appraisal helps to figure out what teacher's strengths and weaknesses are. It allows one to take at an honest look at oneself. It is a process of self evaluation to determine the level of self- efficiency. It is a part of continuing professional development or career advancement. It has been suggested as an indicator of CAS. As per UGC regulations 2016 on minimum qualifications for appointment of teachers and other academic staff in universities and colleges it is mandatory for all universities and colleges to prepare Performance Based Appraisal in the prescribed format for applying to any teaching post or career advancement.

PART - A : - GENERAL INFORMATION & ACADEMIC BACKGROUND
	Name of College
	

	Period of Assessment
	


	1
	Name (in block letters) 
	
	

	2
	Father’s Name
	
	

	3
	Department
	
	

	4
	Name of the College
	
	

	5
	Current Designation 
	
	

	6
	Current Designation and Grade pay
	
	

	7
	Date of Last Promotion 
	
	

	8
	Position to which to be promoted 
	
	

	9
	Pay band expected and Grade Pay 
	
	

	10
	Date of eligibility for promotion 
	
	

	11
	Date & Place of Birth

	
	

	12
	Sex

	
	

	13
	Marital Status
	
	

	14
	Nationality
	
	

	15
	Category to which belongs
	
	

	16
	Address for the Correspondence
	
	

	17
	Permanent Address
	
	

	
	Present Address
	
	

	18
	Contact Numbers


	
	

	19
	E-mail ID 


	
	


20. Academic Qualifications (SSC to Post Graduation) 
	Examination
	Name of

Board/ University
	Year of

passing
	   % of

Marks obtained
	Division/

Class/ Grade
	Subjects

	S. S. C
	
	
	
	
	

	H. S. C

	
	
	
	
	

	B.A.
	
	
	
	
	

	M.A.
	
	
	
	
	

	CCC
	
	
	
	
	

	CCC+
	
	
	
	
	


21. Research Degrees :
	Name of the

Degree
	Title of the

Thesis
	Date of Award as

Per University notification
	Name of the

University

	M.Phil.
	
	
	

	Ph.D.
	
	
	

	
	
	
	

	
	
	
	


22. Appointments held prior to joining this institution : 
	Designation
	Name of The Employer
	Date of
Joining
	Date of
Leaving
	Pay Band
With Grade Pay
	Reason For
Leaving

	
	
	
	
	
	


23. Posts held after appointment to this institution : 
	Designation
	Department
	From
	To
	Pay band with

Grade pay

	
	
	
	
	


24. Total teaching experience ( in years) :-

               At Undergraduate level (at previous institutions) :- 
               At Undergraduate level (at present institution)     :- 
                                                                                   Total :-  
               At Postgraduate level (at previous institution)      :-                       
               At Postgraduate level (at present institution)        :- 

                   Total :-  

	Level
	Designation
	Institutions
	From
	To
	Years
	Months

	
	
	
	
	
	
	


25. Research experience excluding years spent for M.Phil./Ph.D. 
______________________________________________________________________
26. Field of specialization under the subject/discipline if any : 
____________________________________________________________________
27. Academic Staff College Orientation/Refresher courses attended : 
	Name of Course 
	Name of Academic Staff College
	Name of the University
	From
	To
	Duration
	Sponsoring Agency

	
	
	
	
	
	
	


28. Details of Seminar / Conference / Training & Capacity Building Workshop / Winter School / Symposium / Summer Camp etc. attended. 
	Date
	Seminar / Conference / Training Symposium  etc.
	Venue
	Duration
	Level

	
	
	
	
	


PART - B

UGC REGULATIONS, 2016 NO.F.1-2/2016 
(FOURTH AMENDMENT) DATED 11TH JULY, 2016.
Based on the teacher’s self-assessment, API scores are proposed for (a) teaching related activities; domain knowledge; (b) participation in examination and evaluation; and (c) contribution to innovative teaching, new courses etc. The minimum API score required by teachers from this category is different for different levels of promotion. The self- assessment score should be based on objectively verifiable records. It shall be finalized by the screening cum evaluation / selection committee. Universities may detail the activities, in case institutional specificities require, adjust the weightage without changing the minimum total API scores required under this category.
CATEGORY- I 

TEACHING, LEARNING AND EVALUATION 
RELATED ACTIVITIES
a. DIRECT TEACHING (LECTURES, SEMINARS, TUTORIALS, PRACTICAL, CONTACT HOURS (GIVE SEMESTER-WISE DETAILS, WHEREVER NECESSARY)
	Sr. No.
	Academic Year
	Semester


	COURSE / PAPER
	Actual Hours
	Actual Hours Per Year

 ÷ 

7.5 
	API CLAMED
	API Score Verified BY IQAC

	1


	
	I
	
	
	
	
	

	
	
	II
	
	
	
	
	

	
	
	III
	
	
	
	
	

	
	
	IV
	
	
	
	
	

	
	
	V
	
	
	
	
	

	
	
	VI
	
	
	
	
	


b. EXAMINATION DUTIES
	Sr.

No.
	Academic

Year
	Nature of Duty
	Actual Hours
	Actual Hours Per Year

 ÷ 

7.5 
	API CLAMED
	API Score Verified BY IQAC

	1


	
	
	
	
	
	


c. INNOVATIVE TEACHING 
	Sr.

No.
	Academic

Year
	Nature of Work
	Actual Hours
	Actual Hours Per Year

 ÷ 

7.5 
	API CLAMED
	API Score Verified BY IQAC

	1


	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


* Should be claimed by the applicant with supporting documents.

** For Associate Professor& Professor. 

SUMMARY OF API SCORE OF CATEGORY -I
	Category
	Score 
	Max Score
	Max Score

	I –a
	
	
	

	I –b
	
	
	

	I –c
	
	
	

	Sub Total
	
	
	


CATEGORY - II
PROFESSIONAL DEVELOPMENT, CO-CURRICULAR AND EXTENSION ACTIVITIES

	Sr.

No.
	Nature of activity
	Nature of Duty
	Actual Hours
	Actual Hours Per Year

 ÷ 

10
	API CLAMED
	API Score Verified BY IQAC

	a


	STUDENT RELATED CO-CURRICULAR, EXTENSION AND FIELD BASED ACTIVITIES
	
	
	
	
	

	b
	CONTRIBUTION TO CORPORATE LIFE AND MANAGEMENT OF THE DEPARTMENT AND INSTITUTION THROUGH PARTICIPATION IN ACADEMIC AND ADMINISTRATIVE COMMITTEES AND RESPONSIBILITIES.
	
	
	
	
	

	c
	PROFESSIONAL  DEVELOPMENT ACTIVITIES 
	
	
	
	
	


SUMMARY OF API SCORE OF CATEGORY -II
	Category
	Score 
	Score
	Max Score

	II –a
	
	
	

	II –b
	
	
	

	II –c
	
	
	

	Sub Total
	
	
	


CATEGORY – III
RESEARCH AND ACADEMIC CONTRIBUTIONS

(A.1) RESEARCH PUBLICATIONS (PAPERS / ARTICLES IN REFEREED JOURNALS AS NOTIFIED BY UGC) 
	SR. NO.
	TITLE
	NAME OF JOURNAL


	VOL.,

PP NO., YEAR
	IMPACT FACTOR
	TYPE OF  AUTHORSHIP*
	API CLAMED
	API SCORE VERIFIED BY IQAC
	ENCL. PAGE NO.

	
	
	
	
	
	
	
	
	


(A.2) RESEARCH PUBLICATIONS (PAPERS / ARTICLES IN REPUTED  JOURNALS AS NOTIFIED BY UGC) 

	SR. NO.
	TITLE
	NAME OF JOURNAL

(SR. NO. & PAGE NO. OF UGC LIST)
	VOL.,

PP NO., YEAR
	IMPACT FACTOR
	TYPE OF  AUTHORSHIP*
	API CLAMED
	API SCORE VERIFIED BY IQAC
	ENCL. PAGE NO.

	
	
	
	
	
	
	
	
	


* First & Principal Author/Corresponding Author/ Supervisor/Mentor/Other Author.

Copy of a Page(s) indicating Impact Factor and ISBN/ISSN No. in addition to above should be submitted as       Enclosure, to justify the claim.

(B) PUBLICATIONS OTHER THAN JOURNAL ARTICLES (BOOKS, CHAPTERS IN BOOKS)

B.1
DETAILS OF TEXT / REFERENCE BOOKS, PUBLISHED BY INTERNATIONAL PUBLISHERS, WITH ISBN/ISSN NUMBER AS APPROVED BY THE UNIVERSITY AND POSTED ON ITS WEBSITE. 
	SR. NO.
	TITLE OF THE BOOK

	AUTHOR
	CO-AUTHOR(S)
	NAME OF THE PUBLISHER, MONTH, YEAR
	ISBN / ISSN
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. PAGE
NO.

	
	
	
	
	
	
	
	
	


Note : Attach front, index and back pages justifying the claim showing the ISBN/ISSN No.

B.2
DETAILS OF SUBJECT BOOKS, PUBLISHED NATIONAL LEVEL PUBLISHERS, WITH ISBN/ISSN NUMBER OR STATE CENTRAL GOVT. PUBLICATIONS A APPROVED BY THE UNIVERSITY AN POSTED ON ITS WEBSITE.
	SR. NO.
	TITLE OF THE BOOK

	AUTHOR
	CO-AUTHOR(S)
	NAME OF THE PUBLISHER, MONTH, YEAR
	ISBN / ISSN
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	
	


Note : Attach front, index and back pages justifying the claim showing the ISBN/ISSN No.

B.3
DETAILS OF SUBJECT BOOKS, PUBLISHED BY OTHER LOCAL PUBLISHERS, WITH ISBN/ISSN NUMBER AS APPROVED BY THE UNIVERSITY AND POSTED ON ITS WEBSITE.
	SR. NO.
	TITLE OF THE BOOK

	AUTHOR
	CO-AUTHOR(S)
	NAME OF THE PUBLISHER, MONTH, YEAR
	ISBN / ISSN
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	
	


Note : Attach front, index and back pages justifying the claim showing the ISBN/ISSN No.

B.4
DETAILS OF CHAPTERS IN BOOKS, PUBLISHED BY NATIONAL AND INTERNATIONAL LEVEL PUBLISHERS, WITH ISBN/ISSN NUMBER AS APPROVED BY THE UNIVERSITY AND POSTED ON ITS WEBSITE.
	SR. NO.
	TITLE OF THE BOOK

	NAME OF THE EDITOR
	CHAPTER CONTRIBUTED
	AUTHOR  / CO-AUTHOR(S)
	NAME OF THE PUBLISHER
	ISBN / ISSN
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	
	
	


Note : Attach front, index and back pages justifying the claim showing the ISBN/ISSN No.

(C) DETAILS OF RESEARCH PROJECTS (RELEVANT DOCUMENTS SUPPORTING CLAIMS SHOULD BE ENCLOSED)
C.1 
SPONSORED PROJECTS (AS PRINCIPAL INVESTIGATOR)
	SR. NO.
	TITLE AND NATURE OF THE PROJECT
(MAJOR/
MINOR)

	FUNDING AGENCY
	GRANT SANCTIONED
	DURATION
	PROJECT STATUS 
COMPLETED / ON- GOING
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	FROM
	TO
	
	
	
	

	
	
	
	
	
	
	
	
	
	


C.2 
CONSULTANCY PROJECTS (AS PRINCIPAL INVESTIGATOR)
	SR. NO.
	TITLE AND NATURE OF THE PROJECT

	AGENCY TO IT IS OFFERED
	GRANT COMPONENT
	DURATION
	PROJECT STATUS 
COMPLETED / ON- GOING
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	From
	To
	
	
	
	

	
	
	
	
	
	
	
	
	
	


C.3 
RESEARCH PROJECTS OUTCOME / OUTPUTS
	SR. NO.
	DETAILS OF PROJECT

	PATENT / TECHNOLOGY TRANSFER / PRODUCT / PROCESS
	YEAR

	MAJOR POLICY DOCUMENT PREPARED
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	


(D) 
RESEARCH GUIDANCE  
D.1 
DETAILS OF M. PHIL AWARDED*
	SR. NO.
	NAME OF THE SCHOLAR

	TITLE OF THE DISSERTATION/THESIS
	UNIVERSITY
	MONTH AND YEAR
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	


* Submit M.Phil. Notification 
D.2 
DETAILS OF PH.D. AWARDED / THESIS SUBMITTED*
	SR. NO.
	NAME OF THE SCHOLAR

	TITLE OF THE THESIS
	AWARDED / THESIS SUBMITTED
	 UNIVERSITY
	MONTH AND YEAR
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	
	


* Submit Ph.D Notification/Certificate of Submission 
CONFERENCES / SEMINARS
E.1
DETAILS OF FELLOWSHIPS / AWARDS (CLAIMS SHOULD BE SUPPORTED BY RELEVANT DOCUMENTS)
	SR. NO.
	NAME OF THE FELLOWSHIP / AWARD

	AWARDING INSTITUTE/
ORGANIZATION
	INTERNATIONAL / NATIONAL / STATE / UNIVERSITY LEVEL
	DATE AWARDED 
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	


E.2
DETAILS OF INVITED LECTURES / PAPERS PRESENTED IN CONFERENCE/SEMINARS/WORKSHOPS (CLAIMS SHOULD BE SUPPORTED BY RELEVANT DOCUMENTS)
	SR. NO.
	TITLE 
	NAME OF THE EVENT
	ORGANIZER/ INSTITUTE
	DURATION
	INTERNATIONAL / NATIONAL / STATE / UNIVERSITY LEVEL
	API SCORE
	API SCORE 
(FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	
	
	
	


The score under this sub-category shall be restricted to 20% of the minimum fixed for Category III for any assessment period 

SUMMARY OF API SCORE UNDER CATEGORY E 
	API SCORE
	API SCORE AFTER CAPPING
	 IQAC USE

	
	
	


(F) DEVELOPMENT OF E-LEARNING DELIVERY PROCESS/MATERIAL DETAILS 
	(F)
	DEVELOPMENT OF E-LEARNING DELIVERY PROCESS/MATERIAL*
	10 PER MODULE
	API SCORE
	API SCORE (FOR IQAC USE)
	ENCL. NO.

	
	
	
	
	
	


PART C: -Other Relevant Information/Awards, Recognition received

	SR. NO.

	DETAILS (YEAR, TYPE, VALUE ETC.)


	
	


SUMMARY OF API IN THE VARIOUS SUB CATEGORIES OF CATEGORY III:

CATEGORY-III:  RESEARCH AND ACADEMIC CONTRIBUTIONS

SUMMARY OF API SCORE OF CATEGORY –III

	Category
	Score

	III -A
	

	III -B
	

	III -C
	

	III -D
	

	III -E
	

	III -F
	

	Sub Total
	


SUMMARY OF API SCORE
	Category
	Criteria
	Last Academic Year
	Total API Score for the Assessment Period
	Annual average API Score for the Assessment Period

	I
	TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

	-
	
	-

	II
	PROFESSIONAL DEVELOPMENT,                CO-CURRICULAR AND EXTENSION ACTIVITIES

	-
	
	-

	Total I + II
	
	-
	
	-

	III
	RESEARCH AND ACADEMIC CONTRIBUTIONS

	-
	
	-


PLACE: 
DATE:   
SIGNATURE OF THE APPLICANT
NAME: 
DESIGNATION: 
SIGNATURE OF IQAC COORDINATOR 
COUNTER SIGNED BY
THE FORWARDING AUTHORITY OF THE INSTITUTION WITH SEAL
